Commissioning work for the Evening Celebration Event of the Torch Relay
Local authority stage programme content – 20 minute programme
2012 is the year of the London Olympic and Paralympics.  This is a once in a lifetime opportunity for people from the UK to get involved with what is termed ‘the greatest show on earth’.  Nottingham will be hosting a variety of sporting and cultural activities throughout the summer as well as welcoming the Olympic Torch to the City. 
The torch will arrive in the City on Thursday 28th June 2012 and leave on Friday 29th June 2012 and as part of this Nottingham City Council is hosting a London Organising Committee for the Olympic Games (LOCOG) evening celebration event in Old Market Square on Thursday 28th June.  

As part of this we will be supplying 20 minutes of content for the event to promote local talent which showcases Nottingham.  The 20 minute slot will be part of a 2 hour professional extravaganza which will also include; Master of Ceremonies, video content, presenting partner stage programme content, LOCOG stage programme content, flame and final torchbearer of the day arrival countdown, flame arrival, flame welcome ceremony, flame departure moment, presenting partner and supporters presence.
We are looking for a producer who can choreograph and bring a wide group of people together to perform as part of this event in our 20 minute allocation. This person/s will liaise between ourselves, LOCOG and other interested partners to ensure the maximum opportunity is made from this 20 minute slot.  

Whilst being a ‘one off’ 20 minute commission, it will be part of the wider torch relay offer for Nottingham having both a high impact and high profile locally and regionally.     
Commission Fees – Total Commission - £8,000.00
Event date & time - Thursday 28th June 2012 – 6.30pm – 8.30pm (approx).
Commission details:  (All art forms welcome)
NCC is looking to appoint a producer to organise 20 minutes of content to fit in to the LOCOG evening celebration event of the torch relay.  The content of the show is to be determined but must show Nottingham in its best light and fit in the quality standard of the LOCOG show.
Proposals are invited to supply content for this 20 minutes including detail of how they will meet this brief and manage the delivery of the performance to the agreed standard.   

The commission fee will include all costs including travel, administration costs, subsistence allowances, rehearsal costs etc. The fee also includes any costumes, props & materials required to stage the event. The producer is required to manage the performers, taking responsibility to deliver the performance in negotiation with the City and LOCOG.
The producer may be featured in event publicity (website, leaflet etc). Title and explanation of performance will be required in advance for publicity.
ENTRY FORM – Olympic Torch Celebration Event 2012 
20 minute stage programme show content – Producer Commission
Please complete and return this form:  Deadline for proposals: 11th November 2011
Send in to:   Sharon Scaniglia, Nottingham City Council Arts,   
Loxley House, Station Street, Nottingham NG2 3NG       artsandevents@nottinghamcity.gov.uk
	Your Name:

	Address:


	Telephone:

	Email:

	Website:

	Commission Title:

	Brief outline of proposal / concept for the 20 minute content - Can be 1 x 20 minute piece or 3 x 6 minute pieces etc. (Please attach further sheets as needed)


	Please state how the inspirational piece will be brought alive


	Please state numbers of participants required for the show


	Please discuss how you will identify and train the participants



	COMMISSION PROPOSAL DETAILS (Please give as much information as possible)

	Is the work existing?

	How will the work be developed?


	Who will you involve in the production of the performance and how will you engage / enlist and practice with them (Must be local)



	What costumes, props and materials will you be using for the performance?


	What music will you be using and how will it be performed on the day i.e. is it live / recorded?



	This is an outdoor project & may need to work in the rain/ wind etc  Please state how this will be managed

	Any other details that would help us in the selection process:

	Please submit examples of any previous projects in support of your application (link to websites etc.)



Other Information

CV’s welcome to accompany your proposal if relevant

An end of project report determining who participated including their demographic information will be required. 

Timescale 

The envisaged timescale for this project is completion by 28th June 2012. The draft timetable is set out below:

Invitation to tender – 7th October 2011



 

Closing date for tenders – Friday 11h November 2011



 

Interview date for short listed producer/s– week commencing 21st November 2011
Project to commence – 5th December 2011



Pre‐production development to commence 1st March 2012










The appointed Producer will be responsible for producing their own detailed programme for carrying out the project and for completion of stages by key target dates. This programme should include a detailed, step-by-step timed plan prescribing methodology, specific tasks, responsibilities, and estimated time/resources to complete each step.

Management of the commission

The Head of Culture and Business Management will have overall management of the commission, supported by an internal working group from the City’s Olympic Programming Group and subject to LOCOG agreement.
The producer will be required to attend the City’s Olympic Programming Group to update and discuss the work in progress.

Tenders 
Copies of the tender should be received by mail no later than 2.00pm Friday 11th November 2011 marked private and confidential and addressed to Sharon Scaniglia, Principal Arts Officer, Nottingham City Council, Loxley House, Station Street, Nottingham NG2 3NG.  Please clearly mark the envelope: Tender for Torch Relay Celebration Event. 
All tenders must include:
· All  costings for staging the performance 

· details of all key personnel including qualifications, their specialisms and the roles they will play

· a description of the approach to be adopted and the methodology to be used

· contact details of two referees 

· Examples of similar commissions undertaken.

The producer will be selected on the basis of their innovative and creative inspiration and how they will use this opportunity to showcase Nottingham’s huge talent in the year of the London Olympics.  The evaluation of the tenders will also include quality, experience in undertaking this form of project and ability to deliver.
Contact details
All enquiries with regard to this brief should be directed to:

Name

Sharon Scaniglia 
Job title
Principal Arts Officer
Address
Nottingham City Council 

Loxley House,

Station Street
Nottingham

NG2 3NG
Tel

0115 8765583
Email

sharon.scaniglia@nottinghamcity.gov.uk
